
RESOLUTION NO. 3155 

APPROVING AND ADOPTING .'O3 SPECIFICATIONS 
TITLES AS PREPARED AND 3ZBMITTED BY STATE O F  
CALIFORNIA PERSONNEL SOARD COOPERATIVE 
PERSONNEL SERVICES IiX THAT CERTAIN REPORT 
ENTITLED "CLASSIFICATIO'.: .%>J SALARY REVIEW O F  
SELECTED POSITIONS JAZTU-45Y 1968" 

AND 

RESOLVED, by the City Council o i  the City of Lodi. tha t  the r e p o r t  

of Cooperative Pe r sonne l  S e r v i c e s ,  State of Cal i fornia  Board ,  enti t led 

"City of Lodi Classif ication and Sa la ry  Survey September  1964,"  as amended 

and adopted by Resolution No. 2788, be  and the  s a m e  is he reby  fu r the r  amended 

by the adoption of "Class i f ica t ion and Sa la ry  Review of Selec ted  Posi t ions  

January  1968" adopting class specifications far Apprentice E lec t r i ca l  

Technician,  Account Collector and Line Truck Dr ive r  at tached he re to  and 

made  a p a r t  hereof:  

FURTHER RESOLVED, that  Resolution No. 3102 is he reby  .amended 

by adding the  following to Table I11 t h e r e o f  

Accounts Collector 19 $517-548-570-598.628 

Apprentice E l e c t r i c a l  Technician 21 8598-628-660-693 

Line Truck  Dr ive r  19 $517-548-570-598-628 

Dated: F e b r u a r y  14. 1968 

I he reby  cer t i fy  tha t  the foregoing Resolution No. 3155 
was passed  and adopted by the City Council of the City 
of Lodi in adjourned regu la r  meeting held F e b r u a r y  14, 
1968. by the following vote: 

Ayes: Councilmen - BROWN, CULBERTSON, HUNNELL, 

Noes: Councilmen - None 
Absent: Councilmen - None 

WALTON and KIRSTEN 
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- - .. 
I 

R O N A L D  R E A G A N .  Corrrwai 
~ . . . S i A l E  OF C A l l f O R N I A  

:~bLlfORNlA STATE P E R S O N N E L  B O A R D  

-~ . . ~ ~~~ 

~~ ~~~ - 

{~ IOOPERATIVE PERSONNEL SERVICES 
: . I  ~ . : , . > :  U ! ,  714 W .  Olymp ic  B l r d .  

”..: ... . . _ 1 :  Lo r  Angelor  90015 .~ 

Sacramento, California 
JanuaFj 17, 1968 

City of Lodi 
City Hall 
Lodi. California 95240 

Attention Mr. Henry A. Claves, Jr. 
City tnanager 

Gentlemen 

In accordance with the agreement between the City of Lodi and the State 
Personnel Board, we are pleased to submit our findings and recommendations 
relating to the six positions in the City’s service which were referred 
to our office for study. 

This report contains a discussion of survey procedures and the bases for 
our recommendations. Mew class scecifications, as recmended. are 
included at the end of the report. 

SUMMARY OF RECOMMENDATIONS 

Present Classification Froposed Classification 
(And Salary Range (And Salary Hange 

h m e  Assignment ) Assignment) - 
Edens, D. F. Maintenance Man I1 Apprentice Electrical. 

($481-584) Techn’iciin ~ 

($598-693) 

Holloway, E. Meter Reader-Collector Accounts Collector* 
($493-598 1 , ($517-628) 

Loftus. c. blaintenance Man I1 Line Truck Driver* 
( $481-584) ($517-628) 

Muller, E. Maintenance Man I1 Line Truck Driver* 
($1181-584 (4517-628 ) 

Storck, J. 1i. Maintenance Man I 
($1136-530) 

Maintenance Man I1 
($481-584) 

Vacant Position Maintenance Man I1 
(Public Works) ($L81-584 ) 

*Specifications for these classes are included at the end of this 
report. 



SURVEY PROCEDURE 

Fmployees whose positions were referred for study prepared detailed written 
descriptions of their jobs on forms provided by Cooperative Personnel 
Services. 
supervisors and department heads. 

After the job description forms were reviewed by the survey director, each 
of the five incumbents was interviewed to supplement our understanding of 
the assigned duties and responsibilities. The vacant position in the Public 
Works Department was discussed with the Director of Public Works. Further 
discussions were also held with supervisors, the Assistant City Manager, and 
the Administrative Assistant. 

The positions were then allocated to classes on the basis of assigned duties 
and responsibilities and existing class concepts as described in the City's 
present classification plan. 

Salary recommendations were then made for the six positions. 
mendations were made on the basis of present salary range assignments for 
those positions allocated to existing classes; and, for those positions 
allocated to new classes, on the basis of internal salary relationships. 

The completed job description forms were reviewed by employees' 

These recom- 

COMMENTS AND RECOMMENDATIONS ON POSITIONS REFERRED FOR REVIEW 

Mr. Dale F. Edens 

Resent Class and Salary Range: Maintenance Man I1 ($481-584). 
Proposed Class and Salary Range: Apprentice Electrical Technician ($598-693). 

Mr. Edens' present duties include calibrating and testing protective releys, 
and learning and performing repair work on substation circuits, alarm and 
telemetering systems, control boards, electrical canponents of pumping equip- 
ment, traffic signal control systems, and street lights. 

In our opinion, these duties and responsibilities represent a higher level 
than those assigned incumbents in the Maintenance Man I1 class. We thus 
recommend allocating this position to the new class of Apprentice Electrical 
Technician. 

Ue recommend assigning this new class to salary range 21 ($598-693). 
City's present Apprentice Lineman class is also assigned to s a l a r y  range 21. 
The journeyman level Electric Meter Repairman-Inspector and Lineman classes 
are both assigned to the same salary range. 
Electrical Technician class to salary range 21 will maintain this equality 
at the apprentice level. 

The 

Assigning the new Apprentice 

Mr. Emery Holloway 

Present Class and Salary Range: 
Proposed Class and Salary Range: 

Mr. Holloway's present assigned duties include visiting private citizens and 
businesses to arrange for payment of delinquent utility accounts, connecting 

Meter Reader-Collector ($493-598). 
Accounts Collector ($517-628). 
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and disconnecting electrical service, compiling monthly utility statements, 
and contacting owners of businesses in regard to delinquent business 
licenses. 

In our opinion. the duties and responsibilities currently assigned this 
position are no longer appropriately allocated to the Meter Reader-Collector 
class. The primary responsibility assigned incumbents in that class is the 
periodic reading of utility meters. We thus recommend allocating V ! .  
Holloway's position to the new Accounts Collector class. 

We recommend assigning the new Accounts Collector class to salary range 10 
($517-628). 
Collector class; a differential which we believe to be appropriate in the 
light of differences in assigned duties and responsibilities. In making 
this recommendation, salary information for classes essentially comparable 
to both of these w a s  gathered from cities and public utility companies ir. 
the northern part of the State. 

This represents a 5% salary differential over the Meter Reader- 

Messrs. Charles Loftus and Edward Muller 

Present Class and Salary Range: Maintenance Man I1 ($481-584). 
Proposed Class and Salary Range: Line Truck Driver ($517-628). 

These two employees are responsible for driving line trucks to deliver men 
and equipment to work areas, and to place utility poles, lines, and trans- 
formers. Xe believe the specialized and potentially hazardous aspects of 
these positions represent a hiKher level of skill and responsibility than 
that associated with other Maintenance Man I1 positions in the City. 'Je 
are thus recommending allocating these two positions to the new Line Truck 
Driver class. 

We do not recommend the new class be used as both a "training level" and 
"working level" class. We recommend positions receiving traininq in the 
operation of line trucks and related hydraulic equipment be allocated to 
the Maintenance Man I1 class until such training has been completed. 

For salary setting purposes, the survey staff reviewed the present salary 
range assignments of public works and utilities maintenance classes having 
duties involving the operation of motorized equipment, 
existing salary relationships among these classes, we recommend assigning 
the new Line Truck Driver class to salary range 19 ($517-628). 
range 19 is between the ranges to which the classes of Maintenance Man I1 
and I11 are presently assigned, and is the same ranKe to which the Street 
Sweeper Operator class is presently assigned. 

On the basis of 

Salary 

Mr. Jerry Storck 

Present Class and Salarj Hange: Maintenance Man I ($43h-530). 
Proposed Class and Salarf Hange: Maintenance Man I1 ($hR1-584). 

This position is located at the Sanitary Landfill. Yr. Storck directs 
the public to appropriate dump sites, receives and receipts f o r  necessary 
fees, operates a tractor in moving rubbish, and operates a bulldozer on a 
relief basis. 
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I n  our opinion, these  d u t i e s  and r e s p o n s i b i l i t i e s  r ep resen t  a higher  l e v e l  
of s k i l l  than those  assigned o the r  pos i t ions  i n  t h e  Maintenance Man I c l a s s ,  
We thus recommend r e a l l o c a t i n g  Mr. Storck ' s  p o s i t i o n  t o  t h e  Maintenance b!an I1 
c las s .  

Vacant Pos i t ion  i n  t he  Public  Works Department 

Proposed Class and Salary Range: Maintenance Man I1 ($481-584). 

A vacancy p resen t ly  ex i s t s  i n  one of t h e  maintenance crews of t h e  S t r e e t  
Division of  t h e  Public Works Department. On t h e  b a s i s  of t h e  survey 
d i r e c t o r ' s  d iscuss ion  with t h e  Direc tor  of Public  Works, we have learned 
t h a t  the  contemplated d u t i e s  and r e s p o n s i b i l i t i e s  t o  be assigned t h e  
pos i t ion  w i l l  include t h e  r egu la r  operat ion of r o l l e r s  and t r a c t o r s .  

We recommend pos i t ions  respons ib le  f o r  the  opera t ion  of l i g h t  motorized 
equipment on a r e l i e f  or  t r a i n i n g  b a s i s  be a l l o c a t e d  t o  t h e  Maintenance Man I 
c l a s s .  Those pos i t ions  responsible f o r  t h e  opera t ion  of r o l l e r s  and t r a c t o r s  
on a regular  assigned b a s i s  (as i s  t h e  case with t h i s  p o s i t i o n )  should be 
a l loca ted  t o  t h e  Maintenance Man I1 c l a s s .  

COK!LUSION 

It has been a pleasure a s s i s t i n g  t h e  Ci ty  of Lodi i n  t h e  maintenance of i t s  
c l a s s i f i c a t i o n  and s a l a r y  plan. 
the  C i t y ' s  employees and adminis t ra t ive  o f f i c i a l s  for t h e i r  cooperation and 
as s i s t ance  i n  t h i s  review. 

We wish t o  t a k e  t h i s  opportunity t o  thank 

V e r y  t r u l y  yours 

Survey Direc tor  
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City  of Lodi January 1968 

APPRENTICE ELECTRICAL TECHNICIAN 

DEFINITION 

Under supervis ion ,  t o  c a l i b r a t e  and test  p r o t e c t i v e  relays; t o  l e a r n  
and perform r e p a i r  work on e l e c t r i c a l  equipment and components o f  pumps, 
con t ro l  boards, t r a f f i c  s i g n a l s ,  and street l i g h t s ;  and t o  do r e l a t e d  work 
as required.  

EXAMPLES OF DUTIES 

Uses re l ay  t e s t e r  i n  c a l i b r a t i n g  and t e s t i n g  p r o t e c t i v e  r e l ays  loca ted  
throughout t h e  City;  i n spec t s ,  c leans ,  l u b r i c a t e s ,  r e p a i r s ,  and replaces  
re lays  as necessary; in spec t s  and t e s t s  c i r c u i t  breakers; c leans ,  l u b r i c a t e s ,  
and replaces  components o f  a i r  and o i l  c i r c u i t  breakers;  tests and cleans 
o i l  i n  r egu la to r s  and transformers;  works with u t i l i t y  company personnel i n  
the  i n s t a l l a t i o n  and r e p a i r  o f  subs ta t ion  c i r c u i t s ,  alarm systems, te lemeter ing  
systems, and con t ro l  boards; i n s t a l l s  assembled te lemeter ing  systems and 
cont ro l  boards at  w e l l  sites and c e n t r a l  monit0rir.g po in t ;  checks and r e p a i r s  
components, and reassembles panels;  i n s t a l l s ,  checks, and r e p a i r s  pumping 
p lant  e l e c t r i c a l  panels and cont ro ls ;  performs maintenance du t i e s  on 
a u x i l i a r y  genera t ing  systems; l ea rns  and performs i n s t a l l a t i o n  and 
maintenance d u t i e s  on components of t r a f f i c  s i g n a l  c o n t r o l  systems; r ebu i lds  
l i g h t  s e l e c t o r  r e l ays  and t iming u n i t s ;  assists i n  l o c a t i n g  and c l ea r inq  
t roub le  i n  s treet  l iKht ing  and t r a f f i c  s i g n a l  systems; personal ly  performs 
less d i f f i c u l t  trouble- shooting and r e p a i r  d u t i e s ;  p a r t i c i p a t e s  i n  t r a i n i n g  
sess ions  on e l e c t r i c a l  theory  and repa i r .  

LICENSE 

Possession of an appropr ia te  Ca l i fo rn ia  opera tor ' s  l i c e n s e  i ssued by 
t h e  S t a t e  Department of Motor Vehicles. 

DESIRABLE QUALIFICATIONS 

Knowledge o f :  
Types of t o o l s ,  methods, and materials used i n  e l e c t r i c a l  work; 
General elements o f  e l e c t r i c a l  theory;  
Precautions necessary i n  working with high vol tage  l i n e s ;  
P r i n c i p l e s  o f  t h e  operat ion and r e p a i r  of pumping equipment; 
Safe  work p r a c t i c e s .  

and 



Apprentice E l e c t r i c a l  Technician - 2 

Abi l i ty  to :  
Demonstrate a high degree of a p t i t u d e  f o r  e l e c t r i c a l  and 

Learn and competently p e r f o m  r e l a y  t e s t i n a  work; 
Independently perform minor e l e c t r i c a l  r e p a i r s ;  
Learn and perform trouble- shooting and r e p a i r  work on t r a f f i c  

Understand and c a r r y  out o r a l  and w r i t t e n  d i r e c t i o n s ;  
Es tabl i sh  and maintain cooperat ive working r e l a t i o n s h i p s  with 

mechanical work; 

s igna l s  and street l i g h t s ;  

those contacted i n  t h e  course of work. 

and 

Experience: Two yea r s  of experience i n  e l e c t r i c a l  or cons t ruc t ion  
work, preferably  including experience as an e l e c t r i c i a n ' s  
helper .  

and 

Education: Equivalent t o  completion of t h e  e igh th  grade. 



City of Lodi January 1968 

ACCOUNTS COLLECTOR 

DEFINITION 

Under genera l  d i r e c t i o n ,  t o  c o l l e c t  del inquent  u t i l i t y  b i l l s ;  t o  
connect and disconnect u t i l i t y  se rv ice ;  t o  p a r t i c i p a t e  i n  t h e  prepara t ion  
of u t i l i t y  f i n a n c i a l  r epor t s ;  and t o  do r e l a t e d  work as required.  

MAMPLFS OF DUTIES 

Visits p r iva te  c i t i z e n s  and businesses having delinquent u t i l i t y  
s e r v i c e  accounts t o  arrange f o r  payment; n o t i f i e s  c i t i z e n s  and owners o r  
regula t ions  and enforcement procedures; rece ives  money and i s s u e s  r e c e i p t s ;  
connects e l e c t r i c a l  s e rv ice  f o r  new accounts,  and disconnects se rv ice  f o r  
cancel led o r  delinquent accounts; m a y  read meters; examines records of 
t ra i ler  court  owners t o  a s c e r t a i n  t h a t  u t i l i t y  fees co l l ec ted  by owners a r e  
cons is tent  w i t h  City charges; compiles monthly statements of revenues and 
expenses f o r  e l e c t r i c a l ,  water,  sewwe, and re fuse  se rv ices  on t h e  b a s i s  of 
information canpiled i n  t h e  Finance Office;  contacts  owners of businesses 
regarding delinquent business l i c e n s e s ;  expla ins  regula t ions  regarding 
renewal of l i c e n s e s ,  and i n i t i a t e s  enforcement procedures as necessary; 
represents  t h e  City i n  Small Claims Court cases regarding areas of 
r e s p o n s i b i l i t y ;  checks parking meters f o r  proper opera t ion ,  and performs 
necessary minor r epa i r s .  

LICENSE 

Possession of an appropr ia te  Ca l i fo rn ia  opera tor ' s  l i cense  i ssued by 
t h e  S t a t e  Department of Motor Vehicles. 

DESIRABLE QUALIFICATIONS 

Knowledge of: 
Local street names, l oca t ions ,  and geography; 
Basic u t i l i t y  s e r v i c e s  provided by t h e  City;  
Various types of e l e c t r i c a l  meters, and methods of connecting 

and disconnecting them. 

and 

Abi l i ty  t o :  
Work independently without c l o s e  supervision;  
Keep records and r e p o r t s ;  
Make a r i thmet i ca l  ca l cu la t ions ;  
Understand and ca r ry  out o r a l  and wr i t t en  d i r e c t i o n s ;  
Es tabl i sh  and maintain cooperat ive working r e l a t i o n s h i p s  w i t h  

those  contacted i n  t h e  course of work. 

and 



Accounts Col lec tor  - 2 

Experience: Tvo years  of  work experience involving a wide v a r i e t y  of 
public  contact .  

end 

Education: Equivalent t o  completion of t h e  t w e l f t h  grade. 
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LINE TRUCK DRIVER 

DEFINITION 

Under genera l  supervis ion ,  t o  dr ive  t r u c k s  used i n  t h e  cons t ruc t ion ,  
maintenance, and r e p a i r  of e l e c t r i c  d i s t r i b u t i o n  and transmission l i n e s ;  
t o  operate hydraulic  equipment i n  t h e  l i f t i n g  and p lac ing  of u t i l i t y  poles ,  
t ransformers,  and l i n e s ;  and t o  do r e l a t e d  work as requi red ,  

EXAMPLES OF DUTIES 

Drives l i n e  t ruck  t o  de l ive r  men and equipment t o  work areas; opera tes  
auger t o  d r i l l  holes  f o r  s e t t i n g  poles;  opera tes  winch and boom i n  l i f t i n g  
and placing u t i l i t y  poles,  t ransformers,  and l i n e s ;  maintains constant  
contact  with linemen on poles t o  insu re  t h a t  t ransformers and l i n e s  are 
moved and placed in a s a f e  manner; opera tes  hydraul ic  equipment i n  a manner 
which does not jeopardize  e x i s t i n g  u t i l i t y  l i n e s ;  i n spec t s  suppl ies  and 
e q u i p e n t  on t ruck  f o r  safe operat ing condit ion;  r e q u i s i t i o n s  necessary 
replacement suppl ies ;  prepares r epor t s  o f  ma te r i a l s  and suppl ies  used; 
performs preventive maintenance work on t ruck  and related hydraulic  equipment. 

LICENSE 

Possession of  an appropr ia te  Ca l i fo rn ia  ope ra to r ' s  l i c e n s e  i ssued by 
t h e  S t a t e  Department o f  Motor Vehicles. 

DESIRABLE QUALIFICATIONS 

Knowledge o f :  
P r i n c i p l e s  of operat ing l i n e  t r u c k  and related hydraulic  

equipment; 
Equipment and t o o l s  used i n  t h e  cons t ruc t ion  and maintenance of 

e l e c t r i c a l  t ransmission and d i s t r i b u t i o n  l i n e s ;  
Precautions necessary in vorking with high vol tage  l i n e s ;  
Safe  work p rac t i ces .  

and 

Abi l i ty  to :  
Safe ly  operate l i n e  t ruck  and related hydraul ic  equipnent; 
Understand and car ry  out o r a l  and w r i t t e n  d i r e c t i o n s ;  
Perform minor preventive maintenance work on t ruck  and related 

Keep simple operat ing records;  
E s t a b l i s h  and maintain cooperat ive working r e l a t i o n s h i p s  w i t h  

equipment; 

those  contacted i n  t h e  course of  work. 

and 



Line Truck Driver - 2 

Experience: Two years of experience i n  t h e  operation of l i g h t  power 
driven equipment, including experience i n  the  operation of l i n e  
trucks in  a traininE capacity, 

and 

Education: Equivalent t o  completion of the eighth grade. 


